THEME 8: ABIDING BY TRAFFIC LAWS (FULL)

USE OF HORNS AND MOBILE PHONES

e Horns must be used sparingly (¢t = <) only for safety, never for frustration () or anger.

e Misusing horns to intimidate (1_3) causes road rage and distracts other drivers.

* Mobile phones reduce attention and reaction time while compromising vehicle control.

e Distraction Types: Visual (looking at screens), manual (taking hands off the wheel), and cognitive (diverting focus
from the road),.

RIGHT ATTITUDE IN ACCIDENTS

e In minor accidents, stay calm, speak the truth, and use hazard lights (ULl s ),

* For major accidents, the top priority (z=_7) is treating the injured and calling emergency services (leas =),
* Witnesses must either help or leave immediately to avoid blocking traffic and delaying life-saving services,.
BIKES AND MOTORBIKES SAFETY

* Bikers face high vulnerability (s_s54S) due to the lack of protective barriers.

* Motorists should exercise caution and provide ample space for bikers to mitigate risks.

e Required safety gear includes helmets (<xlv) for head protection and rear-view mirrors to reduce blind spots.

e Safe Riding Behaviors: Using designated (u=s<3«) bike lanes, following lane markings, and avoiding weaving
(bt L) through traffic or blind spots,.

CORRECT PARKING PROCEDURES

e Park only in designated areas to ensure the free flow (' s)) of traffic.

e Avoid obstructing (W3 & 5\< ) driveways or parking in front of other vehicles,.

» Respect all regulations including no-parking zones, fire lanes, and disabled parking spaces.

e If parking is unavailable, utilize nearby facilities and walk to the destination to reduce congestion,.

GOING IN THE DIRECTION OF TRAFFIC FLOW

» Always travel in the same direction as traffic and strictly follow directional signage,.

e Driving against the flow increases accident risks and disrupts orderly movement.

¢ Following the flow ensures predictability (258 Uiw) and safety for all road users

THEME 9: HOW TO BE AN EFFECTIVE CITIZEN

ENVIRONMENT PROTECTION (&dad Al sala)

e Citizens are responsible for keeping the environment clean and healthy for future generations.

* Sustainable Practices: Reducing waste, recycling materials, conserving natural resources (Jis %), and
minimizing energy consumption to prevent environmental degradation.

e Waste Management: Do not throw garbage outside homes or from cars; littering harms wildlife and ecosystems.
Use designated bins (02 « 35S s28 , i) and participate in community clean-up activities to maintain public health.
EFFECTIVE TIME MANAGEMENT (aUii) s <3 g)

e Time is a limited and precious (s«8) resource that must be used purposefully to increase productivity and
reduce stress.

e Effective management involves prioritizing tasks, setting goals, meeting deadlines, and avoiding procrastination
(Jsie J9).

* Social Discipline: Avoid wasting time on unnecessary gossip (s <X J i) or idle chatter to maintain focus on
meaningful goals.

* Time Commitments: Maintain punctuality (sxub S <85) in reaching places, starting programs, and finishing
them to show respect for others' schedules and build professionalism.

PATRIOTISM AND PROGRESS (/25 3 (bl )

e Effective citizenship through patriotism involves active participation in civic duties like voting and staying
informed about national issues.



* Progress Strategies: Progress is achieved by striving for excellence, supporting local businesses for economic
growth, helping those in need, and upholding laws to ensure social order and stability.

e Transparency and Ethics: Speaking the truth fosters accountability (<isl) and transparency (<u8lil); patriotism
requires holding leaders accountable for injustice or corruption rather than offering blind support.
ENCOURAGING VIRTUE (4138 ~lasa S S)

e Virtue (%) must be nurtured because even good people can get discouraged (Y_k ~l=sa) without support.

* Motives for Doing Good: Positive feelings of fulfillment, the desire to please God as an expression of faith, and
the goal of contributing to a compassionate society.

e Method of Encouragement: Use praise and constructive feedback to reinforce positive behavior; however, avoid
exaggeration () ~lw) as it distorts reality and erodes trust.

DISCOURAGING EVIL (A% saga S Al )

e Evil spreads if not discouraged because silence is often interpreted as approval or acceptance.

* Inaction allows harmful ideologies (<L _k3) and corruption to flourish, which eventually finds a sympathetic place
in the hearts of the vulnerable.

e Approach to Correction: Intervention (<ilx) must be appropriate to the context; actions and tone should be
proportionate («~\li) to the severity of the wrongdoing.

e Strategic Timing: Choosing the right moment for intervention ensures maximum influence and helps promote
the cultivation of ethical norms.

CONCERN FOR OTHERS (usbwa) 1S (4 9 pu 32)

 Concern for others is the foundation (2.) of kindness and empathy, driving altruistic actions that benefit society.
* This virtue promotes cooperation and mutual support, creating a more inclusive and caring world.

* Practical Examples: Adhering to traffic rules for safety, forming orderly queues (:_8) to respect others'
time/space, and simple gestures like holding doors open for others

THEME 10: COMMUNICATING PROPERLY

LISTENING PROPERLY (Liw —w ik culia)

e Listening is half of communication and is as vital as talking.

» Active Listening Requirements: It involves using ears to receive information attentively both verbally and non-
verbally; one should absorb what is said rather than thinking of a response while the sender is speaking.

o Attentive listening helps decode (U_S 35S s3) messages effectively, pick up details, and avoid misinterpretation
(i L),

SPEAKING PROPERLY (Ll g —w &k culia)

 Convey messages using simple words, pauses, and minimal jargon (<s3dasal) or technical terminology.

* The goal of speaking should be understanding, not display; avoid complex sentence structures.

* Maintain politeness and avoid rude, sarcastic (¥!s 7! = 5 jib), or condescending (Jx! $s3) manners.

e Communication ceases (U ) the moment offensive or insulting language is used.

UNDERSTANDING OTHER VIEWS SYMPATHETICALLY (Ugaaw ~plai 1S £ gl —w (53 201)

* Be honest to cultivate (|_S 1au) respect and trust; truth is the basis of effective communication.

* Set aside preferred views and ignore despised (sxxiu) opinions to tolerate or appreciate divergent (—lisx) ideas.
e Clarity and civility (%ili) foster connections, whereas dishonesty and closed-mindedness stifle (|\Ss_) progress
and lead to conflict.

CRITICAL ANALYSIS (~Jad (s:i)

 Analyze viewpoints based on logic, evidence, and assumptions (<ll#) made by the speaker.

* Minimize emotional bias («—»==3) by considering why others think the way they do based on their experiences.

e Store unanswered questions in a file to serve as leads for further learning and information.

MANAGING TONE (3 33 Jul S jl4)

* Voice should be audible (<=l J18) to everyone by varying volume and pace.



e Use intonation (5» 3> LUl \S 3l 5f) to emphasize (W ) certain words and convey intended meanings, as lack of it
bores the recipient.

¢ Receive feedback on presentations with an open mind to improve interpersonal (<\) interactions.

BREVITY (Uw<aidl)

* Brief messages are more likely to be heard and retained (£ sés<) in memory.

e Omit insignificant (») _»¢) details to make significant highlights clearer.

* Time-Restricted Methods: Practice time-restricted presentations and time-bound dialogues to focus only on
essential information and ensure the recipient absorbs crucial data within the stipulated (c__2) timeframe.
WRITING PROPERLY (Lig5sd —w 8 b cailia)

* Observe grammar, spelling, and punctuation to maintain professional credibility (Ukie!).

e Use clear, simple, and coherent (&5 _~) sentences so the reader does not have to decipher (Lgx<x) underlying
meanings.

e Be succinct (&«s) and avoid verbose (LWl a3l ) < - dl) [anguage or redundancy (<l stz ALl to keep readers
engaged.

READING PROPERLY (U 5 —w 85k cuilia)

* Read with concentration and review all pertinent (~&lxis) sections to comprehend important messages fully.

¢ Use a dictionary for unfamiliar words and focus on punctuation marks as they affect sentence construction and
meaning.

* Reading Strategies: Adjust speed based on content difficulty for better assimilation (L\_S «3x), avoid casual
reading in favor of active analysis, and use pressure reading to enhance concentration during specific period
THEME 11: SHARING, HELPING, AND HONESTY

INTRODUCING NEW IDEAS TO OTHERS

* Effective citizens share success and failure stories to benefit others and avoid being reluctant (53 \S CulaSa),
* Helping should be sincere (u=l3«) and empathetic (Jx), often involving sharing the experiences of known
people so others may learn.

COORDINATING GOOD INITIATIVES (<l —¢a)

» Citizens act as coordinators (¥!s = Jw JUY) for shy individuals to help them exchange experiences and advice.
* Methods of Coordination: This involves forming community groups, clubs, and societies to bring together
citizens with similar thinking, allowing those with more skills to assist in others' growth.

HELPING OTHERS (2 S 0934)

 Aresponsible citizen is always ready to contribute to the betterment (s_%2) of society.

 Types of Help: Assistance can be provided through individual financial help (outside of banks), giving time to
those in need, or offering advice to those who are confused.

HONESTY: TAKING INTEREST IN YOUR WORK

e Engaging genuinely (U2 Usb &8s) with tasks is a form of honesty toward oneself and others that increases
quality.

* Key Characteristics: This form of honesty requires being present, attentive, and enthusiastic (J%s3), which
fosters a sense of purpose and commitment to excellence.

HONESTY: CHOOSING WHAT INTERESTS YOU

* This involves aligning actions with passions rather than conforming (L_S lan Siilas) to external expectations.

* Requirements for Authenticity: This requires introspection (=lia) 353) and self-awareness to identify true
aspirations, leading to a more meaningful life and maximized potential.

HONESTY: SERIOUSNESS IN ENDEAVORS (s 5S)

e Seriousness reflects a commitment to integrity ()2 <L) and requires high concentration.

e Core Elements: It involves diligence (=), focus, and accountability to uphold high performance standards,
which builds trust and credibility (J4)) within the community



THEME 12: ROLES OF AN EFFECTIVE CITIZEN

Theme 12 outlines the diverse responsibilities an individual must fulfill to contribute to a harmonious and
prosperous society. These roles extend from environmental stewardship and national loyalty to familial and
academic duties.

1. STEWARDSHIP OF FELLOW CREATURES AND HUMANITY

* Fellow Creatures: An effective citizen ensures that the needs of all creatures, including animals, plants, and
natural resources, are met to maintain peace and harmony. These creatures should be used for the betterment of
the environment and humans, and must be protected from damage or vulnerability.

e Human Beings: Recognizing that all humans belong to the same species, a citizen must treat others with respect
and sanctity. Because life is sacred, killing one person is equated to killing humanity. A virtuous citizen views the
problems of others as their own and helps overcome them.

2. NATIONAL IDENTITY AND PATRIOTISM (BEING A PAKISTANI)

* Legal Responsibility: The Constitution serves as the base of the state; therefore, citizens must follow its
guidelines and never violate the law.

» National Image: Citizens are responsible for the country's image, ensuring that foreigners feel secure and
perceive Pakistanis as honest, truthful, and faithful. This collective integrity increases the country's global value.
3. FAMILIAL ROLES: PARENTS AND CHILDREN

* As a Parent: Parents are responsible for generating patriotism in their children and providing a quality
education. They must actively monitor the company their children keep, including knowing their friends' parents.
A stable household managed effectively by both parents is crucial for a child's positive upbringing.

e As a Child: A child should view parents as role models but must distinguish between their positive qualities and
negative habits, choosing only to follow the former. Respecting and helping parents—especially since they raised
the child with love and dedication—is a prerequisite for becoming an effective citizen of society.

4. THE ROLE OF A STUDENT

* Focus on Knowledge: A good student is defined by an urge to learn and a singular focus on knowledge as their
destination.

* Respect for Teachers: Valuing and respecting teachers is essential; without this respect, a student will be unable
to gain true knowledge.

¢ Achieving Excellence: To improve their quality of life, students must identify their area of interest and dedicate
extra time and effort to it to achieve excellence.

THEME 13: ROLES OF AN EFFECTIVE CITIZEN (PROFESSIONAL, SOCIAL, AND GENDER ROLES)

Theme 13 expands on the responsibilities of an effective citizen within specific workplace and social contexts,
emphasizing continuous growth, integrity, and mutual respect.

PROFESSIONAL AND WORKPLACE ROLES

* The Professional: Professionalism involves more than mastering a craft; it requires fostering connections with
peers and sharing insights. Attending conferences is essential for discovering innovative methods to streamline
work and ensuring continuous professional growth within a thriving community.

* The Business Person: A responsible business person must uphold honesty and integrity in all transactions and
provide accurate information to clients. Beyond seeking profit, they should pay back to society by supporting
initiatives like poverty alleviation, education, healthcare, and tree planting.

* The Employer: It is the duty of an employer to provide a fair compensation package based on qualifications and
experience. They must also ensure a congenial working environment where employees feel valued, at ease, and
supported.

* The Employee: Employees fulfill their role by abiding by contracts, showing loyalty, and using their time and
resources efficiently. While they should perform duties faithfully, they must never engage in illegal or immoral
activities, even if requested, as contracts prohibit such behavior.



SOCIAL AND COMMUNITY ROLES
* The Friend: An effective citizen chooses companions who provide positive influences and offer sincere advice
that encourages good decisions. True friendship involves supporting one another through illness and challenges
while never aiding in unethical activities.
e The Neighbor: Fostering positive relationships with neighbors—a duty highlighted in the Holy Quran—requires
respecting their rights and minimizing noise pollution. Citizens should proactively help neighbors in routine
matters and emergencies without ulterior motives.
GENDER AND INCLUSIVITY
* Opposite Gender: Interactions between men and women should be respectful and within moral boundaries.
Recognizing unique strengths and encouraging each other to excel where they are most effective promotes a
balanced and productive community.
* Transgender Individuals: An effective citizen respects the unique identity of transgender people and refrains
from making fun of them. They deserve equal treatment and opportunities in education, employment, and social
roles, as integrating them into the mainstream ensures social justice.
THEME 14: SOCIAL RESPONSIBILITY AND CORRECTING OTHERS
Theme 14 explores the ethical boundaries of social enjoyment and the civic duty to correct others in a way that
preserves dignity and fosters community growth.
SOCIAL ETHICS AND THE "GOLDEN RULE"* The Core Principle: A good citizen follows the universal ethical rule:
"Do unto others what you want others to do unto you". One should never seek enjoyment or satisfaction at the
cost of another person's well-being or peace.e Mindful Communication: It is essential to avoid hurting others with
words, which includes taunting, calling bad names, ridiculing, or abusing. While these actions might offer
temporary satisfaction, they cause lasting worry and pain to others.
* Respecting Diversity: Citizens must remain sensitive to religious and social differences. Diverse backgrounds and
opinions are not faults; therefore, differences should be addressed with politeness and respect rather than
through fighting or ridicule.e Environmental Responsibility: Maintaining a clean environment is a civic duty. This
involves properly disposing of garbage in bins, refraining from littering from cars, and minimizing noise pollution,
such as excessive horn-blowing.
** THE NECESSITY OF CORRECTING OTHERS (< s_»a S z3ual)**e A Positive Act of Help: Correcting someone is
not a negative activity; it is a way of helping them avoid harm to themselves, their families, or society,.* Self-
Protection: Failing to correct the mistakes of those around us—such as relatives, friends, or partners—can lead us
to eventually adopt those same bad habits or be personally affected by their wrongdoings,.e Preventing
"Contagious" Evil: If evil actions are not stopped or condemned, they spread through society like a contagious
disease. Ignoring evil weakens a person's natural hatred for it, allowing it to flourish and take root in the hearts of
others,.
INTELLIGENT METHODS OF CORRECTION e Timing and Privacy: Effective correction requires finding the right
occasion when emotions are calm,. Correcting someone privately rather than in public respects their ego and
makes them more likely to accept the feedback.® Tone and Language: The choice of words must be careful and
positive. Even a well-designed message can fail if delivered in a harsh or loud tone, which often results in a
negative reaction instead of cooperation,.® Direct vs. Indirect Correction: While indirect hints are often more
suitable to avoid hurting someone's pride, some individuals may require direct correction if they do not
understand subtle signals.® Correction Through Deeds and Fiction:

o Deeds: Demonstrating the correct behavior (e.g., treating a subordinate kindly to show another person their
harshness is wrong) is often more powerful than verbal advice,.

o Fiction: Using stories, dramas, or films allows people to recognize their own faults through characters without
feeling personally attacked,.



MAINTAINING A POSITIVE SPIRITe Constructive Intent: The goal of correction is improvement, not condemnation
or asserting superiority,. No one is perfect, and the focus should remain on eliminating flaws constructively.e
Emphasizing the Positive: To keep a person motivated and receptive, one should acknowledge their good deeds
while mentioning their flaws,.® Team Effort: Correction should be framed as a shared team effort to overcome
obstacles and achieve common goals. This approach prevents the recipient from feeling singled out and
encourages a culture of openness to feedback
THEME 15: COMMUNITY DEVELOPMENT AND DEMOCRATIC NORMS
COMMUNITY DEVELOPMENT AND AWARENESS
¢ Collective Awareness: Effective citizenship requires a deep awareness of the needs and problems within a society.
Individual actions can significantly impact the community, and working together is essential to address these shared issues.
¢ Institutional Roles: Leaders must recognize community needs and take active steps to resolve them. Educational
institutions should teach students about the importance of community involvement, while places of worship (mosques,
churches, and temples) must educate followers on their societal roles.
¢ Media Responsibility: Media platforms—including television, radio, and social media—play a vital role in creating
awareness and encouraging citizens to take action.
CARING FOR THE ELDERLY* Family and Community Support: While the primary responsibility for caring for the elderly lies
with family members, the community must provide a supportive environment when family care is not possible.e Alternative
Care: In cases where family support is unavailable, alternative care options like old people's homes are necessary to ensure
the elderly can live comfortably.e Respect and Dignity: Regardless of their age or physical ability, the elderly must be treated
with respect and dignity as part of a collective societal responsibility.
THE ROLE OF NGOS
¢ Filling Social Gaps: Non-Governmental Organizations (NGOs) address critical issues that individuals or families cannot solve
alone, such as poverty, disease, and environmental pollution.e Accountability and Transparency: Because NGOs handle
donations and do not operate for profit, they must be transparent, accountable, and audited to prevent corruption or
mismanagement of funds.e Maximizing Impact: To be effective, NGOs must demonstrate their impact on society through
regulated and monitored activities.
ADOPTING DEMOCRATIC NORMS
* The Right to Choose: In a parliamentary democracy like Pakistan, every citizen has the right to choose their leaders, which
fosters a sense of ownership and allows for progress.e Democracy vs. Dictatorship: Unlike a dictatorship where a single
person holds absolute power with little room for improvement, democracy offers opportunities for betterment and
accountability when leaders must satisfy the electorate.e Norms of Disagreement: Disagreements and discussions are
natural in a democracy but should always aim to uncover the truth rather than resorting to mudslinging or insults.e Rivals,
Not Enemies: Political rivals are not enemies; they are competitors for authority with the shared goal of improving the
country. Debates must remain within moral and political boundaries to prevent irreversible damage to the social fabric.
IMPORTANCE OF FULL INFORMATION
¢ Informed Decision-Making: Citizens cannot make proper collective decisions or cast effective votes without complete and
accurate information.
¢ Media and Truth: The media must avoid one-sided or misleading information. Citizens should look beyond emotional
attachments to political parties and analyze both their strengths and weaknesses.
* Rejecting Exaggeration: Exaggeration is considered a form of lying that distorts the truth. By condemning emotional
rhetoric and exaggeration, citizens can push leaders toward honesty and make better-informed decisions for the country.
# (I have prepared these concise notes specifically for printing and quick revision. The original
handouts are often quite lengthy, making revision difficult and printing expensive. To solve this, | have
summarized each lesson into fewer pages to ensure a cost-effective and efficient study experience.
The BIO101 notes is same as official handouts but in less pages (without diagrams), while the remaining
subjects have been compiled using Al notebooks. My primary goal was to create a resource that allows
for quick revision without being heavy on the pocket.
| am sharing these in the group so that others may also benefit from them. | am a student of BS
Accounting & Finance. If you have any study groups for group study or academic assistance of
accounting, please add me: 0318-2029650)




