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Question # 2 of 10 ( Start time: 03:40:55 AM, 10 July 2023 ) Total Marks: |

In report writing, a is a declarative sentence which summarizes the specific topic and goals of a document.

Select the correct option

concluding sentence

thesis statement

purpose statement

topic sentence

Question # 3 of 10 ( Start time: 03:41:29 AM, 10 July 2023 Total Marks: |

Which of the following is not the part of terminal section of a report?

Select the correct option

Introduction

Recommendations

summary

Conclusions
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Question # 4 of 10 ( Start time: 03:42:05 AM, 10 July 2023) Total Marks: |

im] Quiz

Which types of reports are used to assess opportunities, to solve problems, and to support decisions?

Select the correct option

Feasibility Reports

Progress Reports

Information Reports

Analytical Reports

Question # 5 of 10 ( Start time: 03:43:07 AM, 10 July 2023 ) Total Marks: |

Reports cover everything including:

Select the correct option

Brief, informal letters

All of the given

Preprinted forms
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Question # 6 of 10 ( Start time: 03:43:47 AM, 10 July 2023 ) Total Marks: |

The reader of af an may use this report to solve an organizational, social or a personal problem

Select the correct option

technical report

academic report

general report

business report

Question # 7 of 10 ( Start time: 03:44:50 AM, 10 July 2023 ) Total Marks: 1

The following are things to do when writing a buffer except

Select the correct option

avoid wordy and irrelevant phrases and sentences.

apologize for the inconvenience.

avoid a lengthy buffer.

avoid saying no.
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Question # 8 of 10 ( Start time: 03:46:23 AM, 10 July 2023) Total Marks: 1

im] Quiz

In report writing, it is advised to describe facts and events in

Select the correct option

indefinite

conditional

concrete

Question # 9 of 10 ( Start time: 03:47:03 AM, 10 July 2023 ) Total Marks: |

does not carry a cover, table of contents or any special display; it is personal, informal and relaxed in style.

Select the correct option

Feasibility report

All of the given

Long report

Short report
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Question # 10 of 10 ( Start time: 03:47:38 AM, 10 July 2023 ) Total Marks: 1

The act of considering or examining something in order to judge its value shows:

Select the correct option

Credibility

All of them

Evaluation

Conciseness

ENG201 - Business and Technical English Writing (Quiz 3) Quiz Start Time: 04:05 AM, 10 July 2023

Question # 10f 10 ( Start time: 04:05:39 AM, 10 July 2023 ) Total Marks: |

Mark as True or False
The portion of recommendation in a report follows a statue that makes it mandatory to be smaller in size.

Select the correct option

True
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Question # 2 of 10 ( Start time: 04:06:43 AM, 10 July 2023 ) Total Marks: 1

Documentary evidence and historical records are sources of

Select the correct option

public data

primary data

secondary data

confidential data

Question # 3 of 10 ( Start time: 04:07:08 AM, 10 July 2023 ) Total Marks: 1

The act of considering or examining something in order to judge its value shows:

Select the correct option

Evaluation

All of them

Credibility

Conciseness
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Question # 4 of 10 ( Start time: 04:07:59 AM, 10 July 2023 ) Total Marks: 1

Which of the following sections suggests a plan of action based on findings and conclusions?

Select the correct option

Introduction

Recommendations

Summary

None of the above

... are presentedin - X |

Question # 5 of 10 ( Start time: 04:08:27 AM, 10 July 2023 ) Total Marks: 1

only .. are presented in technical English.

Select the correct option

biased facts

economic facts

political facts

unbiased facts
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Question # 6 of 10 ( Start time: 04:09:59 AM, 10 July 2023 ) Total Marks: |

im] Quiz

Which of the following sections suggests a plan of action based on findings and conclusions?

Select the correct option

Methodology

Conclusion(s)

Analysis

Recommendations

Question # 7 of 10 ( Start time: 04:10:15 AM, 10 July 2023 ) Total Marks: 1

refers to the sources from where the data have been collected.

Select the correct option

Indexes

Trace markers

Bibliography

Speech markers
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Question # 8 of 10 ( Start time: 04:10:38 AM, 10 July 2023) Total Marks: |

im] Quiz

Which of the following suggests a plan of action based on findings and conclusions?

Select the correct option

Recommendations

Discussions

None of the above

Results

c5d8b7b

Question # 9 of 10 ( Start time: 04:11:09 AM, 10 July 2023 ) Total Marks: 1

In report writing, your ----- are the individual pieces of information that underlie and support your conclusions and recommendations.

Select the correct option

conversations

all of the above

opinions
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Question # 10 of 10 ( Start time: 04:11:34 AM, 10 July 2023 ) Total Marks: 1

The following are the components of a formal report except

Select the correct option

channel and medium

)
@)

prefatory parts

text parts

supplementary parts

Question # 10f 10 ( Start time: 04:14:19 AM, 10 July 2023 ) Total Marks: |

In report writing, just as conclusions grow out of interpretations of the facts, ----- grow out of conclusions.

Select the correct option

facts

recommendations

summaries

all of the above

For Paid contact: 03044756496



https://www.youtube.com/channel/UCU9pcfHIAq8FgR7JFwpipdQ?sub_confirmation=1

2 Student Info 5

im] Quiz X is a list of the boo

ulms.vu.edu.pk/Cuiz/Q

Question # 2 of 10 ( Start time: 04:14:43 AM, 10 July 2023 ) Total Marks: 1

is a list of the books referred to in a scholarly work and it is typically part of appendix.

Select the correct option

Calligraphy

Orthography

Bibliography

Photography

The main objective of a persuas

Question # 3 of 10 ( Start time: 04:15:52 AM, 10 July 2023 ) Total Marks: 1

The main objective of a persuasive report is to sell an ideq, a service or a product.

Select the correct option

True
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Question # 4 of 10 ( Start time: 04:16:22 AM, 10 July 2023 ) Total Marks: |

Which of the following is the best tool for collecting primary data?

Select the correct option

Periodicals

Newspapers

Journals

Surveys

Question # 5 of 10 ( Start time: 04:16:49 AM, 10 July 2023 ) Total Marks: |

Recommendations summarize the findings of the investigation.

Select the correct option

False
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Question # 6 of 10 ( Start time: 04:17:15 AM, 10 July 2023 ) Total Marks:1

Formal reports can contain a variety of prefatory parts, from a cover page to a synopsis or executive summary.

Select the correct option

True

Question # 7 of 10 ( Start time: 04:18:40 AM, 10 July 2023 ) Total Marks: |

----- reports are written to solve problems, analyze information, draw conclusions, and make recommendations.

Select the correct option

Informational

Feasibility

Analytical

Recommendation
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im} Quiz X An executive summary does not X |+
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Question # 8 of 10 ( Start time: 04:20:11 AM, 10 July 2023) Total Marks: |

An executive summary does not have much significance in a report.

Select the correct option

True

Question # 9 of 10 ( Start time: 04:21:28 AM, 10 July 2023 ) Total Marks: |

Which of the following are usually addressed to decision-makers?

Select the correct option

Conclusions

Recommendations

Executive summaries

Discussions
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Question # 10 of 10 ( Start time: 04:21:58 AM, 10 July 2023 ) Total Marks: |

im] Quiz

Visual aids are used to the text of any report.

Select the correct option

assess

negate

submit

illustrate

Question # 10f 10 ( Start time: 08:08:24 AM, 10 July 2023) Total Marks: 1

In a formal context, the manuscripts range from a few pages to several pages.

Select the correct option

hundred thousand

hundred

million

thousand
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Question # 2 of 10 ( Start time: 08:08:58 AM, 10 July 2023) Total Marks: 1

Summaries that precede the long reports are named executive summaries because they are addressed to

Select the correct option

Advisers

Decision makers

Implementers

Evaluators

Question # 3 of 10 ( Start time: 08:09:30 AM, 10 July 2023 ) Total Marks: |

Terminal section of the body of the report may comprise of

Select the correct option

Recommendations

Summary

Conclusions

All of the above
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Question # 4 of 10 ( Start time: 08:10:01 AM, 10 July 2023 ) Total Marks: 1

Any number, from huge quantities to tiny fractions, can be written in the decimal system using only the ten basic symbols.

Select the correct option

False

Question # 5 of 10 ( Start time: 08:10:51 AM, 10 July 2023 ) Total Marks: |

Readers want to use the information of a general report to solve personal problems only.

Select the correct option

False
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Question # 6 of 10 ( Start time: 08:11:48 AM, 10 July 2023 ) Total Marks:1

Choose the best option:
A professional report stresses the

Select the correct option

provision of details

details of cost on the project

finding of ways to make profit

importance of the subject

Total Marks: |

Which one of the following belongs to the supplementary part of a report?

Select the correct option

Index

Letter of authorization

List of illustrations

Letter of transmittal
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Question # 8 of 10 ( Start time: 08:13:31 AM, 10 July 2023 ) Total Marks: |

The act of considering or examining something in order to judge its value shows:

Select the correct option

Conciseness

All of them

Credibility

Evaluation

Question # 9 of 10 ( Start time: 08:13:41 AM, 10 July 2023 ) Total Marks:1

In short reports attachments may consist of ...

Select the correct option

three pages

several pages

two pages

four pages
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Question # 10 of 10 ( Start time: 08:15:16 AM, 10 July 2023 ) Total Marks: |

Which of the following offers information without analysis or recommendations?

Select the correct option

None of the given

Analytical reports

Informational reports

Proposals
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